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DIPARTIMENTO DI SCIENZE NEUROLOGICHE

REGULATIONS FOR EXTERNAL PERSONNEL 

These general regulations have been devised to provide instructions and regulate applications by personnel external to the Department of Neurological Sciences (DNS) to attend our facility. 

External personnel

In most cases applications to attend our Department are received from the following external personnel:

· students (from other universities on Erasmus or other exchange programmes)

· researchers and lecturers (belonging to the “Marco Polo” training programmes or who have made other applications to attend the Department; in this case one DSN lecturer will act as a reference person)

Other personnel applying to become graduate attendees (“laureato frequentatore”, an institutional figure recognized by the University) must follow the special university regulations. 

Obligations of external and reference personnel 

· Applications 

Applications should be sent to the DSN Director either directly or via a DSN lecturer/researcher. The application should be accompanied by a personal information form (see attachment) filled in by the applicant and/or by the internal reference person. The Director is entitled to approve or reject applications. A copy of the application signed by the Director and the personal information form shall be filed at the DSN.

· Insurance policy
All external personnel must be covered by third party accident and civil liability insurance for at least the duration of the period attending our facility. UNIBO students and graduate attendees are covered directly by the University of Bologna. External students and researchers authorized by the DSN Director to attend the facility and lacking their own private or institutional insurance cover must go the Bologna University Insurance Offices (Ufficio Assicurazioni, Area del Patrimonio e dei Servizi Economali – Via Acri 3, 40126 Bologna – tel. 051/20988 05/06/07/08) to stipulate a civil liability (CL) and accident insurance policy. 

The cost of insurance cover varies according to duration:

From 0 to 15 days

accident
€1,50
CL
€14,67

TOTAL
€16,17
From 16 days to 3 months
accident
€3,50
CL
€14,67

TOTAL
€18,17
From 4 to 6 months

accident
€6,50
CL
€29,34

TOTAL
€35,84
From 7 to 12 months

accident
€12,50
CL
€58,68 
TOTAL
€71,18
Insurance cover should be paid by the external personnel but by prior agreement with the DSN administrative secretary the cost of insurance can be charged to the research funds of the reference lecturer/researcher.  

Non-Italian citizens are invited to check the validity of their healthcare cover in Italy or, lacking such cover take out a health insurance for the period of their attendance at the DSN.

Useful information for external personnel 
University residences and guesthouses in Bologna:

http://www.ceur.it
http://www.camplusforesterie.it
E-mail:  info@camplusforesterie.it
For students useful information is available on the University of Bologna website:

http://www.arstud.unibo.it   (accommodation);

http://www.unibo.it/Portale/Relazioni+Internazionali/default.htm   (International Students Guide)

http://www.unibo.it/portale/studenti/default.htm   (discounts, accommodation, canteens)

http://www.esnbologna.unibo.it/   (Erasmus website)

For all, useful information on Bologna is available on the following websites:

http://www.iperbole.bologna.it/bolognaturismo/    (civic network website)

Census

A personal information form is attached for the files of the DSN scientific secretariat. The form should be filled in by external personnel applying to the DSN and sent by fax to (+39) 051/2092958.
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